
ORDINANCE NO. 2013-06 
 

An Ordinance Making Changes to Sec. 2-6 
The Personnel Code 

 
The Common Council of the City of Cedarburg, Wisconsin, hereby ordains as follows: 
 
 SECTION 1.  Section 2-6-15(a) of the Municipal Code of the City of Cedarburg is hereby 
amended as follows: 

 
SEC. 2-6-15 SUBMISSION OF APPLICATIONS. 
 
(a) All employment applications for general positions shall be filed through the City Clerk's Office; 

and for sworn positions, through the Chief of Police or Fire Chief.  Employment applications are 
available at the City Clerk’s Office and must be completed before consideration for employment.  
All applications for employment shall be submitted on-line. 

 
 SECTION 2. Section 2-6-43 of the Municipal Code of the City of Cedarburg is hereby 
amended as follows: 
 
SEC. 2-6-43 SICK LEAVE. 
 
(a) Eligibility. 

(1) Paid sick leave is provided to regular full-time employees who are physically sick or 
injured and unable to work.  Sick leave taken for reasons covered under FMLA are 
counted as part of and not in addition to leave permitted under FMLA. 

(2) Regular full-time employees shall earn fifteen (15) twelve (12) days of sick leave in each 
calendar year, as set forth below.  Each employee shall accrue sick leave at a rate of ten 
(10) eight (8) hours per month.  New employees shall be ineligible to use paid sick leave 
during their first six (6) months of employment; however, upon completion of this period, 
new employees shall be credited with sick leave based upon their initial date of 
employment with the City.  

(3) With the exception of compensable illness and injuries, sick leave shall cover all 
absences from duty on account of bona fide illnesses (including doctor appointments 
connected with such illness and emergency dentist appointments) of the employee and 
sickness in the immediate family of the employee or immediate family of spouse.  
“Immediate family” shall be defined as a:  husband, wife, child, sister, brother, parent, 
grandparents, mother-in-law, father-in-law, brother-in-law, sister-in-law, or other 
relatives living in the same household.” 

(b) Maximum Accumulation. 
(1) In all cases of sick leave, the time granted to employees shall be cumulative on the basis 

of fifteen (15) twelve (12) days for each calendar year and the same may be added to any 
sick leave for a successive year or years not exceeding, however, one-hundred-twenty 
(120) days in one calendar year provided said employee has been in the service of the 
City a sufficient number of years to receive such cumulative credit.   

(2) All employees who have reached their maximum allotment of one-hundred-twenty (120) 
sick days shall be compensated thirty percent (30%) of any sick days accumulated over 
one-hundred-twenty (120). Part-time employees would receive a maximum payout of up 
to 500 hours. This compensation shall be paid in the first paycheck of the following year, 



at the previous year’s rate.  
(3)      Upon retirement or death of an employee, fifty percent (50%) of unused sick leave   will 

be paid to the employee or beneficiary. 
(4)   The use of sick leave for purposes other than obtaining medical treatment or remaining 

home on medical advice and for medical or other reasons outlined in this Section is an 
abuse of sick leave policy and grounds for termination. 

 
 SECTION 3.  Section 2-6-90 of the Municipal Code of the City of Cedarburg is hereby amended 
as follows: 
 
SEC. 2-6-90 RESIGNATION.  
 
(a) An employee shall file a written letter of resignation to his supervisor and the City Administrator 

stating the reason(s) and the effective date of the resignation. Employees shall provide written 
notice a minimum of ten (10) working days prior to their termination date.  Employees shall 
provide written notice a minimum of twenty (20) working days prior to their retirement.  
Retirement is defined as being qualified for the Wisconsin Retirement System.  Failure to 
provide the required number of days will result in a forfeiture of the sick leave payout. 

(b) The workdays required for proper notice shall exclude vacation and holidays and any other paid 
time off.  Failure to provide the proper notice of resignation as identified in this section shall 
cause the employee's personnel record to indicate that the employee did not leave the City in 
good standing. The City retains the right to waive the resignation notice requirement if it is in the 
best interest of the City to do so.  If sufficient notice is not given, the employee will not be 
entitled to accrued vacation pay as wages.  

 
SECTION 4.  This ordinance shall take effect upon its passage and publication as provided by 

law. 

 
 Passed and adopted this 11th day of February 2013. 
 
                                                     ________________________________ 
                                                     Kip Kinzel, Mayor    
Countersigned:    
 
______________________________ 
Constance K. McHugh, City Clerk 
 
Approved as to form:  
 
_________________________________ 
Kaye K. Vance, City Attorney  


