
ORDINANCE NO. 2007-19 
 

An Ordinance Amending 
Section 2-6-76 of the Municipal Code 
Pertaining to Non-Harassment Policy 

 
 The Common Council of the City of Cedarburg, Wisconsin, does hereby ordain as 
follows: 
 
 SECTION 1.   Sec. 2-6-76 of the Code of Ordinances of the City of Cedarburg is 
hereby amended to read as follows: 

 
SEC. 2-6-76  NON-HARASSMENT.  
  
The City is committed to ensuring a productive work environment that is free of 
harassment and other forms of discrimination.  The City will not tolerate any form of 
unwelcome harassing behavior by elected officials, coworkers, supervisors, customers, 
citizens, vendors or agents.  Employees should promptly report any incidents in 
accordance with the procedure outlined below. 
(a)        Definition.  Each employee has a responsibility to keep the workplace free of any 

form of harassing behavior.  No form of race, national origin, religion, disability, 
pregnancy, age, arrest and conviction record, military status, marital status, sex or 
sexual orientation harassment will be tolerated. The City expects the full 
cooperation of every elected official, administrator, department head, supervisor 
and employee in making this policy effective. 

(b)        Examples of behavior in violation of this policy include, but are not limited to: 
(1)        Verbal harassment such as indecent or belittling comments, jokes or 

references, and offensive personal references; and/or 
(2)        Unwanted physical contact of any kind, obstructing or blocking 

movement, or any physical interference with normal work or movement; 
and/or 

(3)        The display in the workplace of derogatory gestures, posters, cartoons, 
drawings, or calendars; and/or 

(4)        Demeaning, insulting, intimidating or suggestive written or e-mail 
transmitted messages; and/or 

(5)        Threatening adverse employment actions if sexual favors are not granted 
or promising preferential treatment in return of sexual favors. 

            Because of the inherent ability or perception of elected officials, administrators, 
department heads and supervisors to affect tenure, promotions and the terms and 
conditions of employment of their subordinates, any sexual advances, requests for 
sexual favors and other verbal and physical conduct of a sexual nature between 
these individuals and their subordinates should be avoided. 

(c) Complaint Procedure.  Any person who feels that he or she has been subject to 
or witnessed unwelcome behavior should report this conduct immediately to his 
or her supervisor, city administrator, or department head at once.  If the complaint 
involves your immediate supervisor, you should report directly to the city 



administrator or a department head.  Every effort will be made to ensure 
confidentiality. 

(d) An employee should utilize the City’s internal reporting procedure first.  
However, if after utilizing the complaint procedure, the complainant does not feel 
the complaint has been adequately addressed, the employee may file a complaint 
with either or both of the following: 

• State of Wisconsin Equal Rights Agency 
  201 East Washington Avenue 
  Madison, WI 53703 
  Phone:  (608) 266-6860 

• Equal Employment Opportunity Commission 
210 Martin Luther King Boulevard 
Madison, WI  53703 
Phone:  (608) 266-4910 

(d)(e) Responsibility. Department Heads, administrators and supervisors are 
responsible for being able to recognize incidents of harassment and to take 
appropriate action, including notification to the City Administrator or a 
department head.  Management is expected to inform their employees that 
harassment in any form will not be tolerated and that employees have the right to 
submit allegations of harassment to their supervisor, administrator or a 
department head.  Management is expected to handle all reports of notification of 
harassment on a respectful and confidential basis.  Employees are responsible for 
promptly informing the city administrator or a department head of any 
occurrences of harassment. 

(e)(f) Investigative Procedure. When an individual submits a complaint, he or she may 
be asked to provide information regarding the incident(s), including the identity of 
the harasser, the date(s) of the incident, the conduct giving rise to the complaint, 
and witnesses, if any, to the alleged conduct. All complaints will be investigated 
promptly and in as impartial and confidential a manner as possible.  The 
complaint and investigation will be thoroughly documented and only those who 
need to know about such a complaint will be advised of its existence.  Employees 
are required to cooperate in any investigation.  A timely resolution of each 
complaint will be reached and in all cases, the employee submitting the claim will 
be advised as to the outcome of the investigation. 

(f)(g) Disciplinary Procedure.  If it is determined that the person charged has violated 
the Non-Harassment Policy, such person will be subject to appropriate 
disciplinary action, up to and including termination of employment.  Action will 
be determined at the City’s sole discretion.  The City reserves the right in each 
case to differentiate between violations and situations on whatever basis it 
considers appropriate and to take such action as it believes to be in the best 
interests of the parties and the City based on all the facts and circumstances of the 
case. 

(g)(h) Retaliation.  Retaliation in any form against an employee who exercises the right 
to make a complaint is strictly prohibited, and will in itself constitute a basis for 
disciplinary action, regardless of whether the retaliation is or is not carried out. 



Any employee, in the judgment of the City, who knowingly or maliciously makes 
a false allegation of harassment, may be subject to discipline.   

  
Section 2. Effective Date.  This ordinance shall take effect upon passage and publication 
as provided by law. 
 
 Passed and adopted by the Common Council of the City of Cedarburg this 8th day 
of October, 2007. 
 
       
            
      Gregory P. Myers, Mayor 
 
 
Attest: 
 
 
      
Constance K. McHugh, City Clerk 
 
Approved as to form: 
 
 
      
Kaye K. Vance, City Attorney 


